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Introduction

Welcome to Docupal Demo, LLC's software user manual. This guide will help you
understand and use our software effectively. Our software streamlines document
creation and management. It reduces the time spent on these tasks. It also
minimizes errors.

Who Should Use This Software?

This software is for professionals. It's designed for those who regularly create,
manage, and collaborate on documents.

Key Features

The software offers several major features. These include automated template
filling. You also get version control for your documents. Secure sharing ensures your
documents are safe. Integrated e-signatures make signing documents easy. These
features will improve your document workflow. Our goal is to make document
handling simpler and more efficient for you.

Installation and Setup

Before you begin, ensure your system meets the minimum requirements. You will
need Windows 10 or later, or macOS 10.15 or later. Also, make sure you have at least 8
GB of RAM and 500 MB of free disk space. An active internet connection is required
for installation and registration. You also need Microsoft Word or a compatible word
processor installed on your system.

Installation Steps

1. Download the Docupal Demo software from our website at
www.docupaldemo.com/downloads.

2. Locate the downloaded file (usually in your Downloads folder).

3. Double-click the file to start the installation process.

4. Follow the on-screen instructions. You may be prompted to accept the license
agreement.

Page 2 of 9

+123 456 7890 7 info@website.com P.O. Box 283 Demo
+123 456 7890 websitename.com Frederick, Country




[5) DOCUPAL

Docupal Demo, LLC

5. Choose the installation location. Ensure you have sufficient disk space at the
selected path. The default location is recommended for most users.
6. Once the installation is complete, click "Finish" to exit the installer.

Initial Configuration

1. Launch Docupal Demo from your desktop or application menu.

2. You will be prompted to register or log in. If you don't have an account, create
one. An active internet connection is required.

3. After logging in, the software will guide you through the initial setup. This
may involve setting preferences or importing existing documents.

Common Installation Issues

« Insufficient Disk Space: Ensure you have at least 500 MB of free disk space
before starting the installation.

« Incorrect Installation Path: Avoid installing the software in system-critical
directories. The default installation path is usually the best option.

« Firewall Interference: Your firewall may block the software from accessing the
internet. Ensure Docupal Demo is allowed through your firewall for
registration and updates.

Step-by-Step Usage Guide
This section guides you through the essential workflows in Docupal Demo, LLC.

Creating a Document from a Template

1. Click the "New Document” button on the dashboard.

2. Choose a template from the available options. Templates are categorized for
easy browsing.

3. Enter a name for your new document.

4. Click "Create.” The document will open in the editor.

5. Use the drag-and-drop functionality to add and arrange elements like text
boxes, images, and tables.

6. Customize the content within each element.

7. The auto-save feature will automatically save your progress.
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Collaborating with Team Members

1. Open the document you want to collaborate on.
2. Click the "Share” button in the top right corner.
3. Enter the email addresses of the team members you want to invite.
4. Set user permissions for each collaborator. Options include:
o View Only: Can view the document but cannot make changes.
o Comment: Can view and add comments but cannot edit the document.
o Edit: Can view, comment, and edit the document.
5. Click "Send Invitation.”
6. Team members will receive an email with a link to access the document.
7. Use the built-in commenting feature to discuss changes and provide feedback.

Sending for E-Signature

1. Finalize your document.
2. Click the "Send for Signature” button.
3. Add recipients in the order you need them to sign.
4. Drag and drop signature fields for each recipient in the document.
5. Configure e-signature workflow options:
o Sequential Signing: Each recipient signs in a specific order.
o Parallel Signing: All recipients can sign at the same time.
6. Add a custom message for the recipients.
7. Click "Send.” Recipients will receive an email with a link to sign the document
electronically.

Archiving a Completed Document

1. Once all signatures are collected, the document status will automatically
update to "Completed.”

2. To archive, click the three dots menu next to the document name.

3. Select "Archive.” The document will be moved to the archive folder.

4. You can access archived documents at any time from the "Archive” section in
the main menu.

Configuring User Permissions

User permissions control what actions different users can perform within the
system.
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1. Go to "Settings” and select "Users".

2. Select the user whose permissions you want to modify.

3. Choose role from the available options or create a custom role.
4. Save the changes.

Integrating with Third-Party Storage

1. Go to "Settings” and select "Integrations”.

2. Choose your cloud storage provider (e.g., Google Drive, Dropbox, OneDrive).

3. Follow the on-screen instructions to authorize the connection.

4. Once connected, you can save and access documents directly from your chosen
storage provider.

Customizable Keyboard Shortcuts

To enhance usabilityy, Docupal Demo, LLC supports customizable keyboard
shortcuts:

1. Go to "Settings” and select "Shortcuts”.

2. View available shortcuts.

3. Click on the shortcut you want to change.
4. Press the new key combination.

5. Save the changes.

Features and Functionalities

Docupal Demo, LLC's software provides key features designed to streamline
document workflows, enhance data integrity, and boost team collaboration. These
functionalities directly address common pain points in document management.

Key Features

AI-Powered Content Suggestions

This feature uses artificial intelligence to provide relevant content suggestions as
you create and edit documents. The software analyzes the existing text and
suggests related phrases, paragraphs, and even entire sections. This helps users
create documents more quickly and efficiently, reducing the time spent researching
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and writing content from scratch. For example, if you are writing a marketing
proposal, the AI might suggest including a specific statistic about market trends or
a case study that demonstrates the effectiveness of your product.

Real-Time Collaboration

Multiple users can work on the same document simultaneously with real-time
collaboration. This eliminates the need to send documents back and forth via email,
reducing version control issues and improving team productivity. Users can see each
other's changes as they happen, facilitating seamless collaboration and faster
document turnaround. Integrated chat and commenting features allow for direct
communication within the document itself, further streamlining the collaborative
process.

Blockchain-Secured Audit Trails

Every change made to a document is recorded on a secure, immutable blockchain,
creating a comprehensive audit trail. This ensures data accuracy and provides a
transparent record of all modifications, including who made them and when. This
feature is particularly valuable for industries with strict compliance requirements,
such as finance and healthcare. The blockchain technology guarantees the integrity
of the document and provides irrefutable evidence of its history.
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Feature Usage Distribution

Al Content Suggestions 35%

Troubleshooting and FAQs

Having trouble? Here are some common problems and how to solve them.

Common Issues

« Forgotten Password: Can't log in? Use the "Forgot Password” link on the login
page. Follow the instructions sent to your email to reset it.

« File Sharing Problems: If others can't access your files, double-check the
sharing permissions. Make sure you've granted the correct access level (view,
edit, etc.) to the right people.

« Cloud Storage Integration Issues: Experiencing problems connecting to your
cloud storage? Verify your connection to ensure the integration is active and
authorized.
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Still Need Help?

If you can't resolve the issue, our support team is here to assist. Contact us via email
or phone for in-depth troubleshooting. We're ready to get you back on track.

Configuration and Customization

Docupal Demo, LLC provides a range of configuration options. Tailor the software to
your specific needs and preferences. Customization enhances your efficiency and
personalizes your experience.

Common Customizations

Users frequently adjust several key settings. These include notification preferences,
which control how and when you receive alerts. You can also modify the default font
and style. This ensures documents match your preferred aesthetic. Integration with
cloud storage providers is another popular customization. Connect Docupal Demo,
LLC with services like Google Drive or Dropbox.

Recommended Default Configurations

For optimal performance and security, consider these initial settings. Enable the
auto-save feature to prevent data loss. Configure your preferred default cloud
storage for seamless backups. Set up two-factor authentication for enhanced
account security.

Accessing and Modifying Settings

To access the configuration panel, navigate to the "Settings” menu. This is usually
found under the "File” or "Edit" menu. Within the settings panel, you will find
various categories. These categories include "General,” "Notifications,’
"Appearance,’ and "Integrations.” Click on a category to view and modify the related
settings. Remember to save your changes.
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Support and Resources

Docupal Demo, LLC provides multiple avenues for assistance. You can find
immediate help via our in-app help center. We also offer a comprehensive online
knowledge base, complete with video tutorials.

Support Channels

We offer support through several channels:

» Email: Reach us at support@docupaldemo.com
« Phone: Call us at (555) 123-4567
« Live Chat: Available on our website, Docupaldemo.com

Updates and Notifications

Stay informed about updates and patches through:

« Email Notifications: Subscribe to our mailing list.
« In-App Announcements: Watch for notifications within the software.
 Release Notes: Find detailed information on our website.
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