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Introduction and Purpose

This Employee Benefits Agreement defines the benefits that Docupal Demo, LLC
provides to eligible employees of Acme, Inc. These benefits form an integral part of
the overall employment package, although they are detailed separately in this
document for clarity.

Purpose of this Agreement

This agreement outlines the specific terms and conditions related to employee
benefits offered by Docupal Demo, LLC to ACME-1. It serves to clarify the benefits
available, eligibility criteria, enrollment processes, and other administrative details.

Scope

This agreement covers various benefits, including health insurance, retirement
plans, leave policies, and additional perks offered to eligible employees of ACME-L. It
details the responsibilities of both Docupal Demo, LLC and the employees
concerning these benefits.

Parties Involved

This Employee Benefits Agreement is binding between Docupal Demo, LLC, located
at 23 Main St, Anytown, CA 90210, USA, and the eligible employees of Acme, Inc,
located at 3751 Illinois Avenue, Wilsonville, Oregon - 97070, USA.

Eligibility and Enrollment

Eligibility

All full-time employees of ACME-1 are eligible to participate in the benefits
programs offered under this Agreement. Eligibility is determined based on
employment status as a full-time employee.
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Enrollment Process

Eligible employees must enroll in the selected benefits programs within 30 days of
their start date with ACME-1. Enrollment materials and instructions will be provided
by ACME-1's Human Resources department or designated benefits administrator.
Employees are responsible for completing all necessary enrollment forms and
submitting them within the specified timeframe to ensure timely coverage.

Waiting Periods

A 60-day waiting period applies to health insurance benefits. This means that
health insurance coverage will become effective 60 days following the employee's
start date. Other benefits may have different waiting periods as outlined in their
specific plan documents. Employees will be notified of these specific waiting
periods upon enrollment.

Health and Insurance Benefits

DocuPal Demo, LLC provides comprehensive health and insurance benefits to
eligible employees of ACME-1. Coverage extends to employees’ dependents and
family members.

Health Insurance Plans

ACME-1 employees can choose from the following health insurance plans:

e Health Plan A
e Health Plan B

These plans offer a range of medical services. They include preventative care,
specialist visits, and hospital services. Detailed plan information, including specific
coverage details, is available from the Human Resources department.

Premium Contributions
DocuPal Demo, LLC covers 75% of the health insurance premium costs. ACME-1

employees are responsible for the remaining 25%. Premium contributions are
deducted from employee paychecks on a pre-tax basis.
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The following chart illustrates the employer and employee premium contributions:

Retirement and Pension Plans

DocuPal Demo, LLC provides a 401(k) retirement plan to ACME-1 employees. This
plan helps employees save for retirement through pre-tax contributions.

401(k) Contributions and Matching

Eligible employees can contribute a percentage of their salary to the 401(k) plan.
DocuPal Demo, LLC will match 50% of employee contributions. The matching
contribution applies to the first 6% of salary contributed by the employee. For
example, if an employee contributes 6% of their salary, DocuPal Demo, LLC will
contribute an additional 3%.

Vesting Schedule

The vesting schedule determines when employees have full ownership of the
employer contributions. ACME-1 employee contributions to the 401(k) plan are
always fully vested. DocuPal Demo, LLC matching contributions vest after three
years of service.

Withdrawal Options

Employees can typically begin taking withdrawals from their 401(k) accounts upon
retirement or separation from service. Withdrawals are subject to the plan rules and
IRS regulations. Early withdrawals may be subject to penalties. Consult the plan
document or a financial advisor for specific details regarding withdrawal options
and potential tax implications.

Leave and Time-Off Policies

This section outlines ACME-1's leave and time-off policies. It details the types of
leave available to employees, accrual rates, and procedures for requesting time off.
All leave is subject to company policy and manager approval.

Page 5 of 10

+123 456 7890 7 info@website.com P.O. Box 283 Demo
+123 456 7890 websitename.com Frederick, Country




[5) DOCUPAL

Docupal Demo, LLC

Vacation Leave

ACME-1 employees accrue vacation leave at a rate of 10 days per year. Vacation time
is designed to allow employees to rest and recharge. Employees should submit
vacation requests to their managers in advance, following the company's
established procedures. Approval depends on business needs and staffing
requirements. Unused vacation days may or may not carry over to the following
year, depending on ACME-1's specific policy. Details on carryover limits can be
found in the employee handbook.

Sick Leave

Employees accrue sick leave at a rate of 5 days per year. Sick leave is intended for
absences due to illness or medical appointments. Employees should notify their
manager as soon as possible when taking sick leave. Depending on the duration of
the absence, a doctor's note may be required.

Parental Leave

ACME-1 provides parental leave to eligible employees following the birth or
adoption of a child. The duration and terms of parental leave are in accordance with

applicable federal and state laws. Employees should consult the employee handbook
and HR department for specific details regarding eligibility and benefits.

Parental 10%

., E—
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Other Employee Perks and Allowances

ACME-1 employees are eligible for additional perks and allowances beyond standard
benefits. Docupal Demo, LLC provides these to enhance employee well-being and
satisfaction.

Wellness Programs

ACME-1 employees can participate in wellness programs. These programs promote
health and well-being through various activities and resources. Details about
specific programs, eligibility, and enrollment are available from the HR department.

Employee Discounts

ACME-1 employees receive discounts on select products and services. These
discounts are offered through partnerships with various vendors. Eligibility and
usage limits apply to specific discounts. Information on available discounts is
communicated via email and the company intranet. The HR department
administers the employee discount program.

Administration and Responsibilities

DocuPal Demo, LLC will provide benefits to ACME-1 employees according to the
terms of this agreement. ACME-1's HR department will administer the benefits
programs.

Employee Responsibilities
Employees must follow all enrollment guidelines. They are responsible for

providing accurate and up-to-date information. This includes informing ACME-1 of
any changes that may affect their eligibility or benefits coverage.

Dispute Resolution

ACME-1's HR department will handle any disputes related to benefits. Employees
should submit any concerns or complaints in writing to HR for review and
resolution.
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Amendments

Any changes or amendments to this Employee Benefits Agreement must be in
writing. Both DocuPal Demo, LLC and ACME-1 must agree to and sign any
amendments for them to be valid.

Legal Compliance and Amendments

Legal Compliance

DocuPal Demo, LLC and ACME-1 agree to comply with all applicable federal, state,
and local laws and regulations. This includes those laws and regulations governing
employee benefits. This agreement is governed by the laws of the State of Delaware.

We will monitor changes in these laws. We will review the benefits provided under
this agreement. Adjustments will be made when necessary to ensure continued
compliance.

Amendments

This Employee Benefits Agreement may be amended. Any changes must be made in
writing. All amendments must be signed by authorized representatives of both
DocuPal Demo, LLC and ACME-1.

Confidentiality and Data Protection

DocuPal Demo, LLC ("DocuPal”) and ACME-1 recognize the sensitive nature of
employee benefit information. Both parties commit to maintaining strict
confidentiality regarding all data exchanged or accessed under this Agreement.

Data Security

DocuPal will protect sensitive benefit information through encryption and access
controls. These measures ensure only authorized personnel can access confidential
data. ACME-1 will also implement appropriate security measures to safeguard data it
receives from DocuPal.
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Compliance

Both parties must comply with all applicable data privacy regulations, including
HIPAA and any other relevant laws. This includes ensuring proper handling,
storage, and transmission of employee data.

Breach of Confidentiality

Any breach of confidentiality by either party may result in disciplinary action. This
may include termination of employment or business relationship, as well as legal
penalties as applicable under relevant regulations.

Signatures and Effective Date

Signatures

This Employee Benefits Agreement becomes effective upon the employee's date of
hire, following any applicable waiting period.

By signing below, the parties acknowledge they have read, understood, and agree to
all terms and conditions of this Employee Benefits Agreement.

Acme, Inc (ACME-1)

Signature

Printed Name

Title

Date:

Docupal Demo, LLC

Signature
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Printed Name

Title

Date:

Effective Date

This Employee Benefits Agreement is effective as of the employee's hire date,
contingent upon meeting eligibility requirements and completion of any required
waiting periods as defined within this document. The benefits outlined herein are
subject to the terms and conditions specified and may be amended or terminated as
provided in this agreement. This agreement is valid when signed by authorized
representatives of both Acme, Inc. and Docupal Demo, LLC. No witnesses or
notarization are required for this agreement to be valid.
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